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Police Academy Trainee 

 
Department/Division: Police/Field Services 
Reports To: Police Training Officer and Police 

Sergeant  
Provides Direction To: Not applicable 
Exemption Status: Non-exempt 
Date Prepared: January 16, 2007 
 
GENERAL PURPOSE 
 
Under close supervision, the Police Academy Trainee attends and successfully completes 
Police Officer training at a police academy. 
 
ESSENTIAL FUNCTIONS 
 
The duties listed below are intended only as illustrations of the various types of work that 
may be performed.  The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the class. 
 
1. Receives Police Officer training in areas such as Federal, State, and local laws 

enforced by Police Officers, court decisions governing Police Officer actions, patrol 
procedures and techniques, arrest and booking procedures, physical restraint of 
persons, and related subject matter. 

 
2. Receives Police Officer training in traffic enforcement methods, such as observation 

methods, citation practices, and accident investigation procedures, and related subject 
matter.   

 
3. Receives Police Officer training in investigation techniques, report writing, and court 

testimony procedures, and related subject matter. 
 
4. Performs academic activities and physical fitness exercises. 

 
QUALIFICATIONS GUIDELINES 
 

Education/Training/Experience: 

A typical way of obtaining the knowledge, skills and abilities outlined above is 
graduation from high school or G.E.D. equivalent and currently attending a BASIC 
Peace Officer Standards and Training Commission (POST) certificate and police 
academy. 
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Ability to: 
 
Learn and understand law enforcement policies, rules, instructions, regulations, and 
police literature; use proper English; understand and follow oral and written 
instructions; learn the proper use and care of automobiles and small firearms; ability to 
remember names, faces, and details of incidents. 
 
Licenses; Certificates; Special Requirements: 
 
A valid Class C California driver’s license and the ability to maintain insurability under 
the City’s Vehicle Insurance Policy. 
    
Vision:  No more than 20/100 uncorrected and 20/30 corrected and freedom from 
uncorrectable color blindness. Specific vision abilities required by this job include close 
vision, peripheral vision, color vision, and the ability to adjust focus. 
 
Age: Must be 21 years of age or older at time of appointment. 
 
Citizenship:  Must be a citizen of the United States OR permanent resident alien who 
is eligible for and has already applied for citizenship. 
 
Character:  Applicants must be of good character and reputation.  Applicants will be 
fingerprinted and records checked in both State and Federal Bureaus.  Applicants must 
not have a record of conviction of a serious offense, or numerous convictions of minor 
offenses.  Credit rating, if established, must be satisfactory. 
  

PHYSICAL AND MENTAL DEMANDS 
 
The physical and mental demands described here are representative of those that must 
be met by employees to successfully perform the essential functions of this class. 
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 

Physical Demands 
 
While performing the duties of this job, the employee is frequently required to use 
hands to finger, handle, feel or operate objects, tools, or controls; and reach with 
hands and arms. The employee is expected to climb or scale walls, ladders, or steps, 
carry police safety gear; stoop, bend, kneel, crouch, squat or crawl, as well as walk, sit, 
and run. Sensory demands include talking, hearing, and using smell. These positions 
must be able to pull and carry persons in emergency situations, administer first aid, 
and fight in self-defense. Employees are expected to grasp and carry power and hand 
tools, and lift, carry, and move persons, equipment, and push, pull or drag objects 
weighing up to 100 pounds or more.    
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Mental Demands 
 
While performing the duties of this class, employees are regularly required to use 
written and oral communication skills; read and interpret data, information and 
documents; analyze and solve problems; use math and mathematical reasoning; 
observe and interpret situations; learn and apply new information or new skills; remain 
calm and use effective judgment in dangerous situations; and interact with citizens, 
business representatives, City staff, other organizations, police safety personnel, 
school representatives, and the public, with interfaces influenced by the position 
assignment. 

 
WORK ENVIRONMENT 
 
This position is a training position usually done in a classroom environment.  However it 
does require field training in realistic conditions such as outside weather conditions, in a 
patrol unit, and operating specialized equipment.  Training may involve exposure to 
extreme heat, smoke, dust, fumes, and inclement weather, as well as loud noises such as, 
but not limited to, sirens, alarms, and diesel engines. 
 
This position also requires the use of safety helmets, armored vest, earplugs, and other 
specialized equipment as well as certification in protective and life saving equipment.  
 


