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The Administration Department’s primary role is management of the City.  City Administration 
is responsible for support to the City Council, coordination of all City departments, 
implementation/monitoring of the budget, keeping City Council informed of the condition of the 
City, intergovernmental relations, and public information.   The various divisions of 
Administration include Personnel, Administration, City Clerk/Central Records, Emergency 
Preparedness, Environmental Planning, Neighborhood Services and Special Projects.  The 
City Administrator is Executive Director of the Redevelopment Agency and Director of 
Emergency Services.  The Director of Administrative Services serves as Director of Personnel, 
Emergency Services Coordinator and provides supervision over the Chief Deputy City Clerk 
and Central Records Division, and the Management Analyst (Environmental 
Planning/Emergency Management).   The purpose of each division is detailed below: 
  

Personnel Division provides centralized human resources services for the City in the areas of 
employee relations, recruitment/testing, hiring and training, classification, salary and benefits, 
disciplinary actions, retirements and related issues.  Personnel administers the Equal Employment 
Opportunity Plan, Employee Safety Program, Employee Development Program, Employee Health 
and Welfare programs, and Worker’s Compensation Claims. 
  

City Clerk/Central Records Division provides support to the City Clerk and City Council.  The 
Chief Deputy City Clerk prepares and distributes City Council agendas, packets with supporting 
documentation, legal notices, and minutes, maintains official City records, coordinates records 
retention program, coordinates electronic records imaging program, coordinates Municipal Code 
codification and City Policy Manual implementation/updates, assists the public, coordinates 
municipal elections, and conducts special studies as needed. 
  

Emergency Preparedness (Emergency Management) maintains plans for mitigation, 
preparedness, response and recovery to natural and man-made disasters and emergencies, 
provides and/or coordinates training, drills/exercises for all Departments; provides public 
assistance and information programs; coordinates intergovernmental cooperation, prepares and 
coordinates pertinent grant and funding requests and implementation;  and coordinates CERT and 
RACES activities. 
  

Environmental Planning designs, implements and coordinates various programs dealing with 
solid waste management (AB 939 compliance through: Source Reduction, Recycling, Composting, 
Special Waste, Household Hazardous Waste, e-waste/u-waste disposal), and related issues.  
Provides public education and information programs, coordinates public and private sector issues, 
monitors and evaluates programs; coordinates Recycle Placentia Teen Team and Recycle 
Committee activities, including rate review and bi-monthly staff meetings with contractor, Placentia 
Disposal, Inc.  The Division also facilitates grant opportunities including Used Oil Block Grant 
funds and community events including confidential document destruction/e-waste/u-waste and 
compost give-away programs. 
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Neighborhood Services is a unit of the City Administrator's Office and is dedicated to working on 
the problems/challenges in the community that require teamwork and coordination across all City 
departments.  The goal of the Neighborhood Services Team is to provide a direct communication 
link between the Community, the City Council, and City Departments.  In addition, Neighborhood 
Services serves to support neighborhood empowerment activities, coordinates the implementation 
of solutions to neighborhood and community issues, and works to strengthen neighborhoods.   
The Neighborhood Services Division is also responsible for overseeing the coordination of the 
City's Human Services activities including senior services and community assistance programs 
and services.  The Division serves to facilitate the provision of human and social services through 
a combination of direct service and information and referral to other social service agencies and 
local non-profit organizations. 
 
 
 

ADMINSTRATION DEPARTMENT 
 



ADMINISTRATION

CITY ADMINISTRATION

101511

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries 148,498     244,430    244,430    269,410        258,530          
5005 Part‐time Salaries ‐                  ‐                 ‐                  ‐                    ‐                       
5105 Health Allocation 81,557        25,540      25,540      26,730           27,530             
5110 Life Allocation 407             2,750        2,750        70                  70                    
5115 Dental Allocation 620             1,530        1,530        1,560             1,610               
5120 Optical Allocation 304             360           360           490                510                  
5125 Long‐term Disability Insurance 1,354          1,450        1,450        1,680             1,610               
5127 Workers' Comp Allocation 177             ‐                 ‐                  ‐                    ‐                       
5135 Medicare 2,229          3,460        3,460        3,910             3,910               
5140 Employers' Social Security ‐                  ‐                 ‐                  ‐                    ‐                       
5145 Retirement Annuity 22,479        24,940      24,940      32,410           21,150             
5153 Unemployment Allocation 70               ‐                 ‐                  ‐                    ‐                       
5163 Life Insurance Premiums 3,493          4,700        4,700        3,370             3,370               
5170 Sick Leave Buy Back 3,374          1,830        1,830        1,840             100                  
5175 Vacation Leave Buy Back ‐                  9,150        7,950        6,650             ‐                       

TOTAL SALARIES AND BENEFITS 264,562     320,140    318,940    348,120        318,390          

MATERIAL, SUPPLIES & SERVICES

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

6001 Management Consulting Services ‐                  ‐                 ‐                  ‐                    15,000             
6134 Vehicle Repair & Maintenance 1,234          ‐                 ‐                  ‐                    ‐                       
6135 Repair/Maint Off Furniture & Equipment ‐                  ‐                 ‐                  ‐                    ‐                       
6145 Reprographics Allocation 1,623          ‐                 ‐                  ‐                    ‐                       
6150 Facility Maintenance Allocation 71,916        ‐                 ‐                  ‐                    ‐                       
6155 Information Technology Allocation 7,790          ‐                 ‐                  ‐                    ‐                       
6175 Office Equipment Rental 4,148          ‐                 ‐                  ‐                    ‐                       
6212 Insurance Allocation 5,700          ‐                 ‐                  ‐                    ‐                       
6215 Telephone  8,708          ‐                 1,200        ‐                    ‐                       
6235 Travel and Meetings 9,649          ‐                 ‐                  ‐                    ‐                       
6245 Meeting and Conferences 287             7,500        5,000        5,000             5,000               
6255 Dues and Memberships 4,688          2,600        6,476        2,310             3,000               
6301 Special Department Supplies 6,673          2,000        2,000        1,630             2,500               
6315 Office Supplies 1,807          1,500        1,500        1,500             2,000               
6320 Books and Periodicals 284             500           500           250                250                  
6325 Postage 567             800           800           800                800                  
6330 Electricity 10,814        ‐                 ‐                  ‐                    ‐                       
6335 Water 606             ‐                 ‐                  ‐                    ‐                       
6340 Natural Gas 222             ‐                 ‐                  ‐                    ‐                       
6345 Gasoline & Diesel Fuel 574             2,400        2,400        2,400             2,600               
6350 Small Tools & Furnishings 105             200           200           ‐                    ‐                       

TOTAL MATERIALS, SUPPLIES & SERVICES 137,395     17,500      20,076      13,890          31,150            

Annual Budget
Fiscal Year 2010‐11



ADMINISTRATION

CITY ADMINISTRATION

101511

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

CAPITAL OUTLAY

TOTAL CAPITAL OUTLAY ‐                  ‐                 ‐                  ‐                    ‐                       

GRAND TOTAL 401,957     337,640    339,016    362,010        349,540          



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

CITY ADMINISTRATION 
 
 
 
CITY ADMINISTRATION 
DIVISION 101511 
 
 
SALARIES AND BENEFITS: 
 

5001 Full-time Salaries 
Provides for full-time positions in the division. 

 
5105 Health Allocation 

Provides for Medical Insurance for eligible city officials and employees. 
 

5110 Life Allocation 
Provides for Life Insurance for eligible city officials and employees. 

 
5115 Dental Allocation 

Provides for Dental Insurance for eligible city officials and employees. 
 

5120 Optical Allocation 
Provides for Optical Insurance for eligible city officials and employees. 

 
5125 Long-Term Disability Insurance 

Provides for Long-Term Disability for eligible city officials and employees. 
 

5135 Medicare 
Provides for the employer share of Medicare. 

 
5145 Retirement Annuity 

  Provides for a retirement plan for eligible city officials and employees. 
 

5163 Life Insurance Premiums 
 Provides life insurance for eligible city employees. 

 
 5170 Sick Leave Buy Back 

Provides for annual buy back of sick leave hours in excess of 432 hour base for 
all full-time employees.  Buy back value is based upon years of services as 
follows: 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

CITY ADMINISTRATION 
 
 

 
CITY ADMINISTRATION 
DIVISION 101511 

 
SALARIES AND BENEFITS continued: 

 
 
A) Employee with three (3) to six (6) years of service receives a buy 

back value of 45% of hours in excess of 432. 
B) Employee with six (6) to nine (9) years of service receives a buy 

back value of 55% of hours in excess of 432. 
C) Employee with nine (9) to twenty (20) years of service receives a 

buy back value of 70% of hours in excess of 432. 
D) Employee with over twenty (20) years of service receives a buy 

back value of 75% of hours in excess of 432.  
 
 
MATERIAL, SUPPLIES & SERVICES: 

 
6001 Management Consulting Services 

Provides for management consulting services for various special projects.   
 
6245 Meetings and Conferences 

Provides for meetings and conferences.  This account includes funds for the 
meetings and conferences to ICMA, League of California Cities, local meetings 
and travel expenses. 
 

6255 Dues and Memberships 
Provides for dues and memberships with International City Manager’s 
Association, Orange County City Manager’s Association, California City 
Management Association, National Notary Association (Executive Assistant), and 
California City Management Foundation (Assistant City Administrator). 

 
 6301 Special Department Supplies 

Provides for various expenditures and reframing of elected officials photographs. 
 

6315 Office Supplies 
Provides for office supplies for both City Council and Administrative Services. 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

CITY ADMINISTRATION 
 
 
 
 
CITY ADMINISTRATION 
DIVISION 101511 
 
 
MATERIAL, SUPPLIES & SERVICES continued: 
 

6320 Books and Periodicals 
Provides for books and publications for City Administrator.  
 

6325 Postage 
 Provides for Fed-Ex/special mailing expenses 
 
6345 Gasoline & Diesel Fuel 

Provides for fuel allowance for City Administrator. 
 



ADMINISTRATION

PERSONNEL

101512

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries 156,859      194,610    176,948    206,980      187,820    
5005 Part‐time Salaries 18,960         5,250        5,250         12,500        13,120      
5015 Overtime ‐                   ‐                 ‐                  ‐                  ‐                 
5020 Leave Accrual Payout 18,076         ‐                 ‐                  ‐                  ‐                 
5105 Health Allocation 72,324         27,190      27,190      25,360        29,270      
5110 Life Allocation 353              1,420        1,420         70               70              
5115 Dental Allocation 794              1,530        1,530         1,440          860            
5120 Optical Allocation 283              540           540            450             550            
5125 Long‐term Disability Insurance 1,363           1,610        1,610         1,590          1,540         
5127 Workers' Comp Allocation 182              ‐                 ‐                  ‐                  ‐                 
5135 Medicare 2,995           2,740        2,740         3,190          3,070         
5140 Employers' Social Security 1,176           200           200            780             ‐                 
5145 Retirement Annuity 27,901         22,470      22,470      25,660        15,850      
5153 Unemployment Allocation 95                ‐                 ‐                  ‐                  ‐                 
5163 Life Insurance Premiums 5,625           ‐                 ‐                  1,370          1,430         
5170 Sick Leave Buy Back 5,000           5,770        5,218         5,140          1,740         
5175 Vacation Leave Buy Back 7,095           5,140        5,692         5,700          ‐                 

TOTAL SALARIES AND BENEFITS 319,081      268,470    250,808    290,230      255,320    

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

MATERIAL, SUPPLIES & SERVICES
6001 Management Consulting Services ‐                   4,000        4,000         1,500          12,000      
6009 Other Purchased Services ‐                   ‐                 ‐                  ‐                  ‐                 
6055 Medical Services 5,110           ‐                 ‐                  ‐                  ‐                 
6099 Other Professional Services 78,217         11,870      7,870         9,000          8,000         
6134 Vehicle Repair & Maintenance 33                ‐                 ‐                  ‐                  ‐                 
6140 Vehicle Maintenance Allocation 1,060           ‐                 ‐                  ‐                  ‐                 
6145 Reprographics Allocation 3,139           ‐                 ‐                  ‐                  ‐                 
6155 Information Technology Allocation 7,790           ‐                 ‐                  ‐                  ‐                 
6175 Office Equipment Rental ‐                   ‐                 ‐                  ‐                  ‐                 
6212 Insurance Allocation 2,860           ‐                 ‐                  ‐                  ‐                 
6215 Telephone  1,526           ‐                 ‐                  ‐                  ‐                 
6225 Advertising 810              1,600        1,600         800             1,000         
6235 Travel and Meetings 2,385           ‐                 ‐                  ‐                  ‐                 
6245 Meeting and Conferences ‐                   2,000        2,000         500             2,000         
6250 Staff Training 28,769         20,000      20,000      14,400        12,250      
6255 Dues and Memberships 1,520           2,000        2,000         1,750          1,500         
6301 Special Department Supplies 3,316           2,500        2,500         3,000          5,500         
6315 Office Supplies 1,213           1,500        1,500         1,500          1,500         
6320 Books and Periodicals 19                1,250        1,250         900             1,550         
6325 Postage 640              600           600            200             200            
6330 Electricity 4,635           ‐                 ‐                  ‐                  ‐                 
6335 Water 260              ‐                 ‐                  ‐                  ‐                 

Annual Budget
Fiscal Year 2010‐11



ADMINISTRATION

PERSONNEL

101512

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

6340 Natural Gas 95                ‐                 ‐                  ‐                  ‐                 
6345 Gasoline & Diesel Fuel ‐                   ‐                 ‐                  ‐                  ‐                 

TOTAL MATERIALS, SUPPLIES & SERVICES 143,397      47,320      43,320      33,550        45,500      

CAPITAL OUTLAY

TOTAL CAPITAL OUTLAY ‐                   ‐                 ‐                  ‐                  ‐                 

GRAND TOTAL 462,478      315,790    294,128    323,780      300,820    



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

PERSONNEL 
 
 
 
 
PERSONNEL 
DIVISION 101512 
 
 
SALARIES AND BENEFITS: 
 

5001 Full-time Salaries 
Provides for full-time positions in the division. 
 

5005 Part-time Salaries 
 Provides for part-time position in the division. 

 
5105 Health Allocation 

Provides for Medical Insurance for eligible city officials and employees. 
 

5110 Life Allocation 
Provides for Life Insurance for eligible city officials and employees. 

 
5115 Dental Allocation 

Provides for Dental Insurance for eligible city officials and employees. 
 
5120 Optical Allocation 

Provides for Optical Insurance for eligible city officials and employees. 
 

5125 Long-Term Disability Insurance 
Provides for Long-Term Disability for eligible city officials and employees. 

 
5135 Medicare 

Provides for the employer share of Medicare. 
 

5145 Retirement Annuity 
  Provides for a retirement plan for eligible city officials and employees. 
 
 5163 Life Insurance Premiums 
  Provides Life Insurance for eligible city officials and employees. 
 
 5170 Sick Leave Buy Back 

Provides for annual buy back of sick leave hours in excess of 432 hour base for 
all full-time employees.  Buy back value is based upon years of services as 
follows: 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

PERSONNEL 
PERSONNEL 
DIVISION 101512 
 
SALARIES AND BENEFITS continued: 
 
 

A) Employee with three (3) to six (6) years of service receives a buy 
back value of 45% of hours in excess of 432. 

B) Employee with six (6) to nine (9) years of service receives a buy 
back value of 55% of hours in excess of 432. 

C) Employee with nine (9) to twenty (20) years of service receives a 
buy back value of 70% of hours in excess of 432. 

D) Employee with over twenty (20) years of service receives a buy 
back value of 75% of hours in excess of 432.  

 
 
MATERIAL, SUPPLIES & SERVICES: 
 
 6001 Management Consulting Services 

Provides for consulting services to assist with Human Resources total 
compensation survey and labor negotiations. 

 
6099 Other Professional Services 

Provides for non-medical employment costs including fingerprinting and applicant 
testing.  This accounts also accounts for salary and benefit survey fees and 
consulting services for negotiations and MOU revisions. 

 
6225 Advertising 

Provides for recruitment processes in various professional publications and web-
sites. 

 
6245 Meetings and Conferences 

Provides for meetings and conferences.  This account includes funds for the 
International Personnel Management Association conference as well as other 
local meetings and conferences. 
 

 6250 Staff Training 
Provides for staff training and related training materials for all City employees.  
Staff training budget does not include POST reimbursable training for Police 
Department personnel. 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

PERSONNEL 
 
 
 
 
PERSONNEL 
DIVISION 101512 
 
 
MATERIAL, SUPPLIES & SERVICES: continued: 
 

6255 Dues and Memberships 
Provides for dues and memberships with International Personnel Management 
Association, Orange County League Employee Relations Committee, Public 
Agency Risk Managers Association, S. C. Labor Relations Council and PERS 
PAC. 

 
 6301 Special Department Supplies 

Provides for New Employee recognition, Employee Recognition awards, 
Employee Service Recognition and Suggestion programs, Employee Recognition 
programs, and employee identification card supplies. 

 
 6315 Office Supplies 
  Provides for office supplies. 

 
6320 Books and Periodicals 

Provides for the following publications: 
 
ADA Compliance Guide 
California Chamber of Commerce Cal-OSHA  
Labor Guides/Posters 
Leave & Disability Coordination Handbook Renewal 
FLSA Handbook Renewal 

 
 6325 Postage 

Provides for Fed-Ex/special mailing expenses. 
 
 
 
 



ADMINISTRATION

RECORDS

101513

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries 59,188      77,100      29,604      81,700        48,620     
5005 Part‐time Salaries 6,732        ‐                 ‐                  980             10,400     
5015 Overtime ‐                 ‐                 ‐                  140             ‐                
5020 Leave Accrual Payout 13,374      ‐                 ‐                  ‐                  ‐                
5105 Health Allocation 16,222      21,470      20,970      14,990        3,505       
5110 Life Allocation 218           50              50               30               15             
5115 Dental Allocation 324           1,210        1,210        890             650          
5120 Optical Allocation 169           430           430            300             200          
5125 Long‐term Disability Insurance 488           660           660            630             410          
5127 Workers'  Comp Allocation 63              ‐                 ‐                  ‐                  ‐                
5135 Medicare 818           1,210        1,210        1,190          820          
5140 Employers' Social Security 417           ‐                 ‐                  ‐                  650          
5145 Retirement Annuity 8,527        11,630      11,630      10,150        3,415       
5150 Tuition Reimbursement ‐                 ‐                 ‐                  ‐                  ‐                
5153 Unemployment Allocation 75              ‐                 ‐                  ‐                  ‐                
5170 Sick Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                
5175 Vacation Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                

TOTAL SALARIES AND BENEFITS 106,613    113,760    65,764      111,000      68,685     

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

MATERIAL, SUPPLIES & SERVICES
6099 Other Professional Services ‐                 ‐                 ‐                  ‐                  6,000       
6135 Repair/Maint Off Furniture & Equipment 10,524      740           740            650             800          
6145 Reprographics Allocation 8,761        ‐                 ‐                  ‐                  ‐                
6155 Information Technology Allocation 7,790        ‐                 ‐                  ‐                  ‐                
6175 Office Equipment Rental ‐                 ‐                 ‐                  ‐                  ‐                
6212 Insurance Allocation 122           ‐                 ‐                  ‐                  ‐                
6215 Telephone  844           ‐                 ‐                  ‐                  ‐                
6230 Printing and Binding 160           500           500            300             500          
6299 Other Purchased Services  5,183        12,500      12,500      6,950          6,700       
6315 Office Supplies 1,709        1,700        1,700        1,700          1,500       
6320 Books and Periodicals 3,188        ‐                 ‐                  ‐                  ‐                
6325 Postage 465           300           800            600             300          
6330 Electricity 3,090        ‐                 ‐                  ‐                  ‐                
6335 Water 173           ‐                 ‐                  ‐                  ‐                
6340 Natural Gas 63              ‐                 ‐                  ‐                  ‐                
6350 Small Tools & Furnishings 304           200           200            ‐                  ‐                

TOTAL MATERIALS, SUPPLIES & SERVICES 42,376      15,940      16,440      10,200        15,800     

CAPITAL OUTLAY

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL 148,989    129,700    82,204      121,200      84,485     

Annual Budget
Fiscal Year 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

RECORDS 
 
 
 
 
RECORDS 
DIVISION 101513 
 
 
SALARIES AND BENEFITS: 
 

5001 Full-time Salaries 
Provides for full-time position in the division. 
 

5005 Part-time Salaries 
Provides for part-time position in the division. 

 
5105 Health Allocation 

Provides for Medical Insurance for eligible city officials and employees. 
 

5110 Life Allocation 
Provides for Life Insurance for eligible city officials and employees. 

 
5115 Dental Allocation 

Provides for Dental Insurance for eligible city officials and employees. 
 

5120 Optical Allocation 
Provides for Optical Insurance for eligible city officials and employees. 

 
5125 Long-Term Disability Insurance 

Provides for Long-Term Disability for eligible city officials and employees. 
 

5135 Medicare 
Provides for the employer share of Medicare. 
 

5140 Employers’ Social Security 
Provides for the employer share of Social Security. 

 
5145 Retirement Annuity 

  Provides for a retirement plan for eligible city officials and employees. 
 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

RECORDS 
 
 
 
 
RECORDS 
DIVISION 101513 
 
 
MATERIAL, SUPPLIES & SERVICES: continued: 
 
 6099 Other Professional Services 

Provides for professional services consultant to provide records management, 
services retention schedule and development of records management program.  
Based on recommendations and needs assessment, capital equipment and 
record management digitization equipment, etc. would be determined and bid 
through the Capital Improvements Projects (CIP). 

 
 

6135 Repair/Maintenance Office Furniture & Equipment 
Provides for repair/maintenance of microfilm reader/printer.  (LaserFiche 
maintenance included in IT budget.) 

 
6230 Printing and Binding 

Provides for printing and binding of Board and Commission handbooks, Council 
Procedure manual, Records Management manual, Policy manual, and Standard 
Operating Procedures manual. 

 
 6299 Other Purchased Services 

Provides for supplements to the City’s Municipal Code and subscription to Code 
online services which provides California Code annotations, case law and 
primary law. 

 
 6315 Office Supplies 
  Provides for office supplies for City Clerk and Records operations. 
 
 6325 Postage 

Provides for Fed-Ex/special mailing expenses. 
 

 
 



ADMINISTRATION

DISASTER PREPAREDNESS

101514

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries 35,110      32,620      32,620      42,870        41,770     
5005 Part‐time Salaries 297           ‐                 ‐                  ‐                  ‐                
5105 Health Allocation 7,619        7,160        7,160        7,220          7,430       
5110 Life Allocation 133           30              30               30               30             
5115 Dental Allocation 365           410           410            410             430          
5120 Optical Allocation 123           150           150            140             150          
5125 Long‐term Disability Insurance 297           280           280            330             350          
5127 Workers' Comp Allocation 48              ‐                 ‐                  ‐                  ‐                
5135 Medicare 509           550           550            630             640          
5140 Employers' Social Security 18              ‐                 ‐                  ‐                  ‐                
5145 Retirement Annuity 5,195        3,580        3,580        5,320          3,530       
5153 Unemployment Allocation 25              ‐                 ‐                  ‐                  ‐                
5170 Sick Leave Buy Back ‐                 1,130        1,060        ‐                  400          
5175 Vacation Leave Buy Back ‐                 1,290        1,360        1,360          ‐                

TOTAL SALARIES AND BENEFITS 49,740      47,200      47,200      58,310        54,730     

MATERIAL, SUPPLIES & SERVICES

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

6140 Vehicle Maintenance Allocation 250           ‐                 ‐                  ‐                  ‐                
6145 Reprographics Allocation 2,855        ‐                 ‐                  ‐                  ‐                
6212 Insurance Allocation 1,220        ‐                 ‐                  ‐                  ‐                
6215 Telephone  444           ‐                 ‐                  ‐                  ‐                
6235 Travel and Meetings 89              ‐                 ‐                  ‐                  ‐                
6240 Mileage Reimbursement ‐                 50              ‐                  ‐                  50             
6245 Meeting and Conferences ‐                 1,500        100            100             1,500       
6255 Dues and Memberships 470           525           525            300             640          
6301 Special Department Supplies 1,960        1,000        300            1,000          2,500       
6315 Office Supplies 210           250           ‐                  250             250          
6325 Postage 18              ‐                 ‐                  ‐                  ‐                
6330 Electricity 1,758        ‐                 ‐                  ‐                  ‐                
6335 Water 87              ‐                 ‐                  ‐                  ‐                
6340 Natural Gas 32              ‐                 ‐                  ‐                  ‐                

TOTAL MATERIALS, SUPPLIES & SERVICES 9,393        3,325        925            1,650          4,940       

CAPITAL OUTLAY

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL 59,133      50,525      48,125      59,960        59,670     

Annual Budget
Fiscal Year 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

DISASTER PREPAREDNESS 
 
 
 
 
DIASTER PREPAREDNESS 
DIVISION 101514 
 
 
SALARIES AND BENEFITS: 
 

5001 Full-time Salaries 
Provides for full-time positions in the division. 

 
5105 Health Allocation 

Provides for Medical Insurance for eligible city officials and employees. 
 

5110 Life Allocation 
Provides for Life Insurance for eligible city officials and employees. 

 
5115 Dental Allocation 

Provides for Dental Insurance for eligible city officials and employees. 
 

5120 Optical Allocation 
Provides for Optical Insurance for eligible city officials and employees. 

 
5125 Long-Term Disability Insurance 

Provides for Long-Term Disability for eligible city officials and employees. 
 

5135 Medicare 
Provides for the employer share of Medicare. 

 
5145 Retirement Annuity 

  Provides for a retirement plan for eligible city officials and employees. 
 
 5170 Sick Leave Buy Back 

Provides for annual buy back of sick leave hours in excess of 432 hour base for 
all full-time employees.  Buy back value is based upon years of services as 
follows: 

 
 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

DISASTER PREPAREDNESS 
 
 
 
 
DIASTER PREPAREDNESS 
DIVISION 101514 
 
 
SALARIES AND BENEFITS continued: 
 

A) Employee with three (3) to six (6) years of service receives a buy 
back value of 45% of hours in excess of 432. 

B) Employee with six (6) to nine (9) years of service receives a buy 
back value of 55% of hours in excess of 432. 

C) Employee with nine (9) to twenty (20) years of service receives a 
buy back value of 70% of hours in excess of 432. 

D) Employee with over twenty (20) years of service receives a buy 
back value of 75% of hours in excess of 432.  

 
 
MATERIAL, SUPPLIES & SERVICES: 
 

6240 Mileage Reimbursement 
Provides for mileage reimbursement at the IRS Standard Mileage Rate. 

 
6245 Meetings and Conferences 

Provides for local meetings and conferences.  This account includes funds for the 
California Emergency Services Association annual conference. 

 
6255 Dues and Memberships 

Provides for dues and memberships with the following organizations: 
 
California Emergency Service Association $170
National Emergency Management Association $300
Intern. Association of Emergency Managers $170
    Total $640

 
 
 
 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

 FISCAL YEAR 2010-11 
ADMINISTRATION 

DISASTER PREPAREDNESS 
 
 
 
 
DIASTER PREPAREDNESS 
DIVISION 101514 
 
 
MATERIAL, SUPPLIES & SERVICES continued: 
 
 6301 Special Department Supplies 

Provides for the purchase of emergency response kits to be utilized by City staff.  
Additional supplies and equipment will be utilized for RACES, CERT, and other 
first responders operations. 

 
 6315 Office Supplies 
  Provides for disaster preparedness office supplies. 
 
  
 



ADMINISTRATION

DISASTER PREPAREDNESS

501514

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS

TOTAL SALARIES AND BENEFITS ‐                 ‐                 ‐                  ‐                  ‐                

MATERIAL, SUPPLIES & SERVICES

6301 Special Department Supplies ‐                 ‐                 ‐                  ‐                  34,980     

MISCELLANEOUS GRANTS

ANNUAL BUDGET
FISCAL YEAR 2010‐11

TOTAL MATERIALS, SUPPLIES & SERVICES ‐                 ‐                 ‐                  ‐                  34,980     

CAPITAL OUTLAY 

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL ‐                 ‐                 ‐                  ‐                  34,980     

ANNUAL BUDGET
FISCAL YEAR 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

  
FISCAL YEAR 2010-11 

ADMINISTRATION 
DISASTER PREPAREDNESS 

 
 
 
 
DIASTER PREPAREDNESS 
DIVISION 501514 
 
 
MATERIAL, SUPPLIES & SERVICES: 

 
6301 Special Department Supplies 

Provides for various disaster preparedness grant expenditures.  Previously 
included in Miscellaneous Grants Environmental Planning (501515-6301). 
 
 Emergency Management Performance 
   Grants (2004-2009)    $20,272 
 Emergency Operations Planning Grant  $  7,771 
 Citizens Corporation Grants   $  6,933 
  Total      $34,976 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ADMINISTRATION

ENVIRONMENTAL PLANNING

101515

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries (1,337)       ‐                 ‐                  ‐                  ‐                
5005 Part‐time Salaries ‐                 ‐                 ‐                  ‐                  ‐                
5015 Overtime ‐                 ‐                 ‐                  ‐                  ‐                
5105 Health Allocation 1,013        ‐                 ‐                  ‐                  ‐                
5110 Life Allocation 16              ‐                 ‐                  ‐                  ‐                
5115 Dental Allocation 49              ‐                 ‐                  ‐                  ‐                
5120 Optical Allocation 21              ‐                 ‐                  ‐                  ‐                
5125 Long‐term Disability Insurance 37              ‐                 ‐                  ‐                  ‐                
5127 Workers' Comp Allocation ‐                 ‐                 ‐                  ‐                  ‐                
5135 Medicare 28              ‐                 ‐                  ‐                  ‐                
5140 Employers' Social Security ‐                 ‐                 ‐                  ‐                  ‐                
5145 Retirement Annuity 283           ‐                 ‐                  ‐                  ‐                
5153 Unemployment Allocation ‐                 ‐                 ‐                  ‐                  ‐                
5170 Sick Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                
5175 Vacation Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                

TOTAL SALARIES AND BENEFITS 110           ‐                 ‐                  ‐                  ‐                

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

MATERIAL, SUPPLIES & SERVICES

6140 Vehicle Maintenance Allocation 340             ‐                   ‐                   ‐                   ‐                  

6145 Reprographics Allocation 1,809          ‐                   ‐                   ‐                   ‐                  

6155 Information Technology Allocation 2,600          ‐                   ‐                   ‐                   ‐                  
6235 Travel and Meetings 45              ‐                 ‐                  ‐                  ‐                
6240 Mileage Reimbursement ‐                 100           100            ‐                  ‐                
6245 Meetings and Conferences ‐                 100           100            20               ‐                
6255 Dues and Memberships ‐                 150           150            ‐                  ‐                
6301 Special Department Supplies 14,691      ‐                 ‐                  ‐                  ‐                
6315 Office Supplies 170           200           200            ‐                  ‐                
6320 Books and Periodicals ‐                 50              50               ‐                  ‐                
6325 Postage 550           100           100            ‐                  ‐                

TOTAL MATERIALS, SUPPLIES & SERVICES 20,205      700           700            20               ‐                

CAPITAL OUTLAY 

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL 20,315      700           700            20               ‐                

Annual Budget
Fiscal Year 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

ENVIRONMENTAL PLANNING 
 
 
 
 
ENVIRONMENTAL 
PLANNING 
DIVISION 101515 
 
 
Effective Fiscal Year 2010-11 all expenditures moved to Refuse Administration (374836).   
Balance of program expenditures in Environmental Planning Miscellaneous Grants (504315). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ADMINISTRATION

ENVIRONMENTAL PLANNING

501515

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS

TOTAL SALARIES AND BENEFITS ‐                 ‐                 ‐                  ‐                  ‐                

MATERIAL, SUPPLIES & SERVICES

6301 Special Department Supplies ‐                 83,610      83,610      13,000        ‐                

GENERAL FUND

ANNUAL BUDGET
FISCAL YEAR 2010‐11

TOTAL MATERIALS, SUPPLIES & SERVICES ‐                 83,610      83,610      13,000        ‐                

CAPITAL OUTLAY 

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL ‐                 83,610      83,610      13,000        ‐                

ANNUAL BUDGET
FISCAL YEAR 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

ENVIRONMENTAL PLANNING 
 
 
 
 
ENVIRONMENTAL 
PLANNING 
DIVISION 501515 
 
 

 
 



ADMINISTRATION

NEIGHBORHOOD SERVICES

101572

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries ‐                 ‐                 ‐                  ‐                  60,960     
5005 Part‐time Salaries ‐                 ‐                 ‐                  ‐                  95,082     
5015 Overtime ‐                 ‐                 ‐                  ‐                  ‐                
5020 Leave Accrual Payout ‐                 ‐                 ‐                  ‐                  ‐                
5105 Health Allocation ‐                 ‐                 ‐                  ‐                  4,550       
5110 Life Allocation ‐                 ‐                 ‐                  ‐                  30             
5115 Dental Allocation ‐                 ‐                 ‐                  ‐                  430          
5120 Optical Allocation ‐                 ‐                 ‐                  ‐                  110          
5125 Long‐term Disability Insurance ‐                 ‐                 ‐                  ‐                  500          
5127 Workers' Comp Allocation ‐                 ‐                 ‐                  ‐                  ‐                
5135 Medicare ‐                 ‐                 ‐                  ‐                  2,330       
5140 Employer's Social Security ‐                 ‐                 ‐                  ‐                  6,120       
5145 Retirement Annuity ‐                 ‐                 ‐                  ‐                  5,130       
5153 Unemployment Allocation ‐                 ‐                 ‐                  ‐                  ‐                
5163 Life Insurance Premiums ‐                 ‐                 ‐                  ‐                  ‐                
5170 Sick Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                
5175 Vacation Leave Buy Back ‐                 ‐                 ‐                  ‐                  ‐                

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

TOTAL SALARIES AND BENEFITS ‐                 ‐                 ‐                  ‐                  175,242   

MATERIAL, SUPPLIES & SERVICES

6134 Vehicle Repair & Maintenance ‐                 ‐                 ‐                  ‐                  ‐                
6135 Repair/Maint Off Furniture & Equipment ‐                 ‐                 ‐                  ‐                  250          
6137 Repair Maint/Equipment ‐                 ‐                 ‐                  ‐                  ‐                
6140 Vehicle Maintenance Allocation ‐                 ‐                 ‐                  ‐                  ‐                
6145 Reprographics Allocation ‐                 ‐                 ‐                  ‐                  ‐                
6155 Information Technology Allocation ‐                 ‐                 ‐                  ‐                  ‐                
6160 Facility Rental ‐                 ‐                 ‐                  ‐                  ‐                
6212 Insurance Allocation ‐                 ‐                 ‐                  ‐                  ‐                
6215 Telephone  ‐                 ‐                 ‐                  ‐                  ‐                
6220 Internet Service Charges ‐                 ‐                 ‐                  ‐                  ‐                
6240 Mileage Reimbursement ‐                 ‐                 ‐                  ‐                  500          
6245 Meeting and Conference ‐                 ‐                 ‐                  ‐                  600          
6255 Dues and Memberships ‐                 ‐                 ‐                  ‐                  100          
6301 Special Department Supplies ‐                 ‐                 ‐                  ‐                  5,000       
6315 Office Supplies 1,800       
6320 Books and Periodicals ‐                 ‐                 ‐                  ‐                  250          
6325 Postage ‐                 ‐                 ‐                  ‐                  100          
6330 Electricity ‐                 ‐                 ‐                  ‐                  ‐                
6335 Water ‐                 ‐                 ‐                  ‐                  ‐                
6340 Natural Gas ‐                 ‐                 ‐                  ‐                  ‐                

Annual Budget
Fiscal Year 2010‐11



ADMINISTRATION

NEIGHBORHOOD SERVICES

101572

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

6350 Small Tools & Furnishings ‐                 ‐                 ‐                  ‐                  200          
6401 Community Programs ‐                 ‐                 ‐                  ‐                  47,630     

TOTAL MATERIALS, SUPPLIES & SERVICES ‐                 ‐                 ‐                  ‐                  56,430     

CAPITAL OUTLAY 

TOTAL CAPITAL OUTLAY ‐                 ‐                 ‐                  ‐                  ‐                

GRAND TOTAL ‐                 ‐                 ‐                  ‐                  231,672   



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

NEIGHBORHOOD SERVICES 
 
 
 
HUMAN SERVICES 
DIVISION 101572 
 
 
SALARIES AND BENEFITS: 
 

5001 Full-time Salaries 
Provides for a full-time position in the division. 

 
5005 Part-time Salaries 

Provides for a part-time positions in the division. 
 
5105 Health Allocation 

Provides for Medical Insurance for eligible city officials and employees. 
 

5110 Life Allocation 
Provides for Life Insurance for eligible city officials and employees. 

 
5115 Dental Allocation 

Provides for Dental Insurance for eligible city officials and employees. 
 

5120 Optical Allocation 
Provides for Optical Insurance for eligible city officials and employees. 

 
5125 Long-Term Disability Insurance 

Provides for Long-Term Disability for eligible city officials and employees. 
 

5135 Medicare 
Provides for the employer share of Medicare. 

 
5140 Employer Social Security 

Provides for the employer share of Social Security. 
 

5145 Retirement Annuity 
  Provides for a retirement plan for eligible city officials and employees. 
 
 
 
 
 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

NEIGHBORHOOD SERVICES 
 

 
 
 
HUMAN SERVICES 
DIVISION 101572 
 
 
 
MATERIAL, SUPPLIES & SERVICES: 

 
6135 Repair/Maintenance Office Furniture & Equipment 
 Provides for repair and maintenance of office furniture and equipment. 

 
6240 Mileage Reimbursement 

Provides for mileage reimbursement at the IRS Standard Mileage Rate. 
 

6245 Meeting & Conference 
Provides for meetings and conferences. 

 
6255 Dues and Memberships 

Provides for dues and memberships in California and Pacific Southwest 
Recreation (CPRS). 
 

6301 Special Department Supplies 
Provides for materials, supplies and equipment used in daily programs at 
Community Centers, gyms and other City facilities for several City-wide events.  
Includes supplies necessary for City Services Academy and Neighborhood 
Conversations. 

 
6315 Office Supplies 

Provides for office supplies. 
 

6320 Books and Periodicals 
Provides for Human Resource directories, volunteer newsletter subscription and 
professional publications. 

 
6325 Postage 

Provides for postage for Heritage Festival and Parade street closure notices. 
 

 
 

 



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

NEIGHBORHOOD SERVICES 
 
 
 
HUMAN SERVICES 
DIVISION 101572 
 
 
MATERIAL, SUPPLIES & SERVICES continued: 

 
6350 Small Tools and Furnishings 

Provides for small equipment and tools. 
 
6401 Community Programs 

Provides for Senior Transportation program to the Senior Center.  This program 
is funded 80% by OCTA grant.  See revenue account Human Services Programs 
(100000-4343). 

  



ADMINISTRATION

CABLE & WEB SERVICES

101573

Amended
Actual Budget Budget Estimate Approved

2008‐09 2009‐10 2009‐10 2009‐10 2010‐11

SALARIES AND BENEFITS
5001 Full‐time Salaries ‐                 ‐                 ‐                  ‐                  ‐                
5005 Part‐time Salaries ‐                 29,080      24,084      24,084        32,490     
5135 Medicare ‐                 430           430            350             540          
5140 Employer's Social Security ‐                 1,090        1,090        1,500          1,220       

TOTAL SALARIES AND BENEFITS ‐                 30,600      25,604      25,934        34,250     

MATERIAL, SUPPLIES & SERVICES

6301 Special Department Supplies ‐                 2,000        300            300             ‐                

GENERAL FUND

Annual Budget
Fiscal Year 2010‐11

6350 Small Tools and Furnishings ‐                 500           ‐                  ‐                  ‐                

TOTAL MATERIALS, SUPPLIES & SERVICES ‐                 2,500        300            300             ‐                

CAPTIAL OUTALY

6840 Machinery and Equipment ‐                 9,000        ‐                  ‐                  ‐                

TOTAL CAPITAL OUTLAY ‐                 9,000        ‐                  ‐                  ‐                

GRAND TOTAL ‐                 42,100      25,904      26,234        34,250     

Annual Budget
Fiscal Year 2010‐11



 

ANNUAL BUDGET 
FISCAL YEAR 2010‐11 

FISCAL YEAR 2010-11 
ADMINISTRATION 

CABLE & WEB SERVICES 
 
 
 
GENERAL FUND 
DIVISION 101573 
 
 
SALARIES AND BENEFITS: 
 

5005 Part-time Salaries 
 Provides for part-time positions in the division, to support cable & web services. 
 
5135 Medicare 

Provides for the employer share of Medicare. 
 

5140 Social Security 
 Provides for the employer share of Social Security. 
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