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City of Placentia 
401 E. Chapman Avenue 
Placentia, CA  92870 
 

Phone: (714) 993-8117 
Fax: (714) 961-0283 
Email: 
administration@placentia.org 
Website: www.placentia.org 

 

 

Regular Meeting Agenda 

March 7, 2023 
Placentia City Council 

Placentia City Council Acting as Successor Agency to the 
Placentia Redevelopment Agency 

Placentia Industrial Commercial Development Authority 
Placentia Public Financing Authority 

 
 
 

Mission Statement 

The City Council is committed to keeping Placentia a pleasant place by 

providing a safe family atmosphere, superior public services and policies 

that promote the highest standards of community life. 

 

Vision Statement 

The City of Placentia will maintain an open, honest, responsive, and 

innovative government that delivers quality services in a fair and 

equitable manner while optimizing available resources. 

 
 
 

Copies of all agenda materials are available for public review in the Office of the City 
Clerk, online at www.placentia.org, and at the Placentia Library Reference Desk. 
Persons who have questions concerning any agenda item may call the City Clerk’s 
Office, (714) 993-8231, to make inquiry concerning the nature of the item described 
on the agenda. 
 

Procedures for Addressing the Council/Board Members 
Any person who wishes to speak regarding an item on the agenda or on a subject 
within the City’s jurisdiction during the “Oral Communications” portion of the agenda 
should fill out a “Speaker Request Form” and give it to the City Clerk BEFORE that 
portion of the agenda is called. Testimony for Public Hearings will only be taken at the 
time of the hearing. Any person who wishes to speak on a Public Hearing item should 
fill out a “Speaker Request Form” and give it to the City Clerk BEFORE the item is 
called. 
 

The Council and Board members encourage free expression of all points of view. To 
allow all persons the opportunity to speak, please keep your remarks brief. If others 
have already expressed your position, you may simply indicate that you agree with a 
previous speaker. If appropriate, a spokesperson may present the views of an entire 
group. To encourage all views, the Council and Board discourage clapping, booing or 
shouts of approval or disagreement from the audience. 
 

PLEASE SILENCE ALL PAGERS, CELL PHONES, AND OTHER ELECTRONIC EQUIPMENT 
WHILE COUNCIL AND BOARD MEMBERS ARE IN SESSION. 
 

Special Accommodations 
In compliance with the Americans with Disabilities Act, if you need special assistance 
to participate in this meeting, please contact the City Clerk’s Office at (714) 993-8231. 
Notification 48 hours prior to the meeting will generally enable City Staff to make 
reasonable arrangements to ensure accessibility. 
(28 CFR 35.102.35.104 ADA Title II) 
 

In compliance with California Government Code § 54957.5, any writings or documents 
provided to a majority of the City Council regarding any item on this agenda that are 
not exempt from disclosure under the Public Records Act will be made available for 
public inspection at the City Clerk’s Office at City Hall, 401 East Chapman Avenue, 
Placentia, during normal business hours. 
 

Study Sessions are open to the public and held in the City Council Chambers or City 
Hall Community Room. Executive Sessions are held in the Council Caucus Room. While 
the public may be in attendance during oral announcements preceding Executive 
Sessions, Executive Sessions are not open to the public. 
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PLACENTIA CITY COUNCIL 

PLACENTIA CITY COUNCIL ACTING AS SUCCESSOR AGENCY TO THE  

PLACENTIA REDEVELOPMENT AGENCY 

PLACENTIA INDUSTRIAL COMMERCIAL DEVELOPMENT AUTHORITY 

PLACENTIA PUBLIC FINANCING AUTHORITY 

REGULAR MEETING AGENDA - CLOSED SESSION 

March 7, 2023 

5:00 p.m. – City Council Chambers 

401 E. Chapman Avenue, Placentia, CA  

  

CALL TO ORDER: 

 

ROLL CALL:  Councilmember/Board Member Kirwin 

Councilmember/Board Member Shader 

   Councilmember/Board Member Wanke 

Mayor Pro Tem/Board Vice Chair Yamaguchi 

Mayor/Board Chair Smith 

      

ORAL COMMUNICATIONS:  

At this time, the public may address the City Council and Boards of Directors concerning any items on 

the Closed Session Agenda only. There is a five (5) minute time limit for each individual addressing the 

City Council and Boards of Directors.  
 

The City Council and Boards of Directors will recess to the City Council Caucus Room for the purpose of 

conducting their Closed Session proceedings.  
  
1. Pursuant to Government Code Section 54957(b)(1): 
 PUBLIC EMPLOYEE PERFORMANCE EVALUATION 
 Title: City Administrator 
 
2. Pursuant to Government Code Section 54956.9(d)(4) 
 CONFERENCE WITH LEGAL COUNSEL – Anticipated Litigation 
 Potential Initiation of Litigation  
 (1 case) 
 
3.  Pursuant to Government Code Section 54957.6 
 CONFERENCE WITH LABOR NEGOTIATORS 
 Agency Designated Representatives: Damien Arrula, City Administrator 
    Alice Burnett, Director of Human Resources 
 Employee Organizations:   Placentia City Employees Association (PCEA) 
    Placentia Firefighters Association (PFA) 
    Placentia Police and Fire Management Association (PPFMA) 
    Placentia Police Officers Association (PPOA) 
    Unrepresented Employees 

       

  

RECESS:  The City Council and Boards of Directors will recess to their 7:00 p.m. Regular Meeting. 
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PLACENTIA CITY COUNCIL 

PLACENTIA CITY COUNCIL ACTING AS SUCCESSOR AGENCY TO THE 

PLACENTIA REDEVELOPMENT AGENCY 

PLACENTIA INDUSTRIAL COMMERCIAL DEVELOPMENT AUTHORITY 

PLACENTIA PUBLIC FINANCING AUTHORITY 

REGULAR MEETING AGENDA 

March 7, 2023 

7:00 p.m. – City Council Chambers 

401 E. Chapman Avenue, Placentia, CA 

      
CALL TO ORDER: 

    
ROLL CALL:  Councilmember/Board Member Kirwin 

Councilmember/Board Member Shader 

   Councilmember/Board Member Wanke 

Mayor Pro Tem/Board Vice Chair Yamaguchi 

Mayor/Board Chair Smith 

 

INVOCATION:  Chaplain Sterling Bennett 

 
PLEDGE OF ALLEGIANCE: Firefighter Spencer Brandon 

 
PRESENTATIONS:  

 

a. Recognition of 2023 Miss Placentia and Miss Placentia’s Outstanding Teen 

Titleholders 

Recipients:  Miss Placentia 2023 Paige Williams, and Miss Placentia’s Outstanding Teen 

2023 Ireland Mercado 

Presenters:  Mayor Smith and Miss Placentia/Miss Yorba Linda Co-Executive Director 

Shannon Galipault 

 
CLOSED SESSION REPORT: 

    
CITY ADMINISTRATOR REPORT: 

    
ORAL COMMUNICATIONS:  

At this time, the public may address the City Council and Boards of Directors concerning any agenda 

item, which is not a public hearing item, or on matters within the jurisdiction of the City Council and 

Boards of Directors. There is a five (5) minute time limit for each individual addressing the City Council 

and Boards of Directors. 

 
CITY COUNCIL/BOARD MEMBER COMMENTS: 

 

1. CONSENT CALENDAR (Items 1.a. through 1.f.): 

All items on the Consent Calendar are considered routine and are enacted by one motion approving the 

recommended action listed on the Agenda. Any Member of the City Council and Boards of Directors or 

City Administrator may request an item be removed from the Consent Calendar for discussion. All items 

removed shall be considered immediately following action on the remaining items.  

 

 1.a. Consideration to Waive Reading in Full of all Ordinances and Resolutions 

Fiscal Impact:  None  

Recommended Action: Approve 
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1.b. City Fiscal Year 2022-23 Registers for March 7, 2023  

 Check Register 

Fiscal Impact: $2,725,609.01 

 Electronic Disbursement Register  

Fiscal Impact: $   566,882.28 

Recommended Action: It is recommended that the City Council: 

1) Receive and file 

 

1.c. A Resolution of the City Council of the City of Placentia, California Proclaiming 

the Termination of the Local Emergency Declared on March 16, 2020 

Fiscal Impact: None  

Recommended Action: It is recommended that the City Council: 

1) Determine this action is exempt from the California Environmental Quality Act (CEQA) 

pursuant to Sections 15060(c)(2) and 15060(c)(3) of the CEQA Guidelines because 

this action will not result in a physical change to the environment, directly or indirectly; 

and 

2) Adopt Resolution No. 2023-12, A Resolution of the City Council of the City of Placentia, 

California, Proclaiming the Termination of the Local Emergency Declared on March 16, 

2020.  

 

1.d. Approval of Professional Services Agreement with California Yellow Cab for 

Senior Transportation Services  

Fiscal Impact:  

 FY 2022-23 

 Expense:  $  40,800 (184071-6401 & 194071-6401) 
 Revenue:  $  32,640 OCTA Measure M Funding (184071-4092) 

    $     8,160 Air Quality Management District Funds 

      (194071-4092) 

 FY 2023-24 to FY 2024-25 

 Expense:  $326,400 (184071-6401 & 194071-6401) 
 Revenue:  $261,120 OCTA Measure M Funding (184071-4092) 

    $  65,280 Air Quality Management District Funds 

      (194071-4092) 

Recommended Action: It is recommended that the City Council: 

1) Approve a two (2) year Professional Services Agreement with California Yellow Cab for 

senior transportation services from the date that the agreement is fully executed in a 

not-to-exceed annual amount of $163,200 with the option to extend for three (3) 

additional one-year terms; and 

2) Authorize the City Administrator to approve the eligible contract term extensions for 

three (3) additional one-year terms, based on contractor performance and at the 

discretion of the City, in an amount not-to-exceed 110% of the annual contract amount 

of $179,520 per year; and   

3) Adopt Resolution No. R-2023-13, A Resolution of the City Council of the City of 

Placentia, California authorizing a budget amendment in Fiscal Year 2022-23 in 

compliance with City Charter of the City of Placentia §§1206 and 1209 pertaining to 

appropriations for actual expenditures; and 

4) Authorize the City Administrator to execute the necessary documents, in a form 

approved by the City Attorney. 

 

1.e. Amendment No. 5 to Professional Services Agreement with Dennis Grubb and 

Associates, LLC. for Fire Prevention/Fire Marshal Services for Placentia Fire and 

Life Safety Department  

Fiscal Impact:   

 Expense:  $75,000   Department Contract Services (102532-6290) 
 Revenue:  $75,000   Fire Plan Check Revenues (102532-4163) 

Recommended Action: It is recommended that the City Council: 

1) Approve Amendment No. 5 to the Professional Services Agreement with Dennis Grubb 

and Associates LLC. to increase the compensation from $250,000 to $325,000; and 
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2) Approve Resolution No. R-2023-11, A Resolution of the City Council of the City of 

Placentia, California authorizing a budget amendment in Fiscal Year 2022-23 in 

compliance with City Charter of the City of Placentia §§ 1206 and 1209 pertaining to 

appropriations for actual expenditures; and  

3) Authorize the City Administrator and/or his designee to execute all necessary 

documents, in a form approved by the City Attorney. 

 

1.f. Reject all Bids Received for Phase II Construction of the Placentia Public Safety 

Center Project, Project No. 5213, and Authorize Re-Bidding of Project 

Fiscal Impact: None 

Recommended Action: It is recommended that the City Council: 

1) Reject all bids received for Phase II construction of the Placentia Public Safety Center 

and authorize return of the bid bonds; and 

2) Authorize staff to solicit new bids for Phase II construction of the Placentia Public 

Safety Center. 

 

2. PUBLIC HEARINGS: None 

 

3. REGULAR AGENDA:  
 

3.a. Update to Policy No. 344 Governing Travel and Meeting Allowances  

Fiscal Impact: None  

Recommended Action: It is recommended that the City Council: 

1) Review the proposed updates to Policy No. 344 governing Travel and Meeting 

Allowances for city staff and elected officials and incorporating Policy No. 346 into 

Policy No. 344; and  

2) Following any input from the City Council, adopt the updated Policy No. 344. 

 

CITY COUNCIL/BOARD MEMBERS REQUESTS: 

Council/Board Members may make requests or ask questions of Staff. If a Council/Board Member would 

like to have formal action taken on a requested matter, it will be placed on a future Council or Board 

Agenda.  

 

ADJOURNMENT: 

The City Council/Successor Agency/ICDA/PPFA Board of Directors will adjourn to a regular City Council 

meeting on Tuesday, March 21, 2023 at 5:30 p.m. 

 

TENTATIVE AGENDA FORECAST 

The Tentative Agenda Forecast is subject to change up until the posting of the Agenda for the Council 

Meeting listed below: 

• Approval of Tentative Tract Map 19183: 1952 and 1958 E. Veterans Way 

• PSA for Architectural Design Service for City Hall Renovation Project 

• PSA for Old Town Placentia Streetscape Improvement Project 

• Citywide Lease for Printers/Copiers 

• Annual Housing Report 

• Acceptance of Resignation of M. Chadha from the Heritage Festival Committee 

 

CERTIFICATION OF POSTING 
 

I, Carole M. Wayman, Deputy City Clerk of the City of Placentia and Assistant Secretary of the Industrial Commercial 
Development Authority, the Successor Agency, and the Placentia Public Financing Authority hereby certify that the 
Agenda for the March 7, 2023 meetings of the City Council, Successor Agency, Industrial Commercial Development 

Authority, and the Placentia Public Financing Authority was posted on March 2, 2023. 
 
________________________     

Carole M. Wayman 
Deputy City Clerk 
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RESOLUTION NO. R-2023-12 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PLACENTIA, CALIFORNIA, TERMINATING THE EXISTENCE OF 
A LOCAL EMERGENCY 

  

WHEREAS, as part of the State of California’s response to address the global 

COVID-19 outbreak, on March 4, 2020, Governor Gavin Newsom declared a State of 

Emergency in which he identified concerns that “the number of persons requiring medical 

care may exceed locally available resources,” “local authority is inadequate to cope with 

the threat posed by COVID-19,” and that “conditions of Government Code section 

8858(b), relating to the declaration of a State of Emergency, have been met,” among 

other findings (“State of Emergency”); and 

 
WHEREAS, on March 16, 2020 the City Administrator, as the City’s Director of 

Emergency Services, and the Mayor, as the Chairman of the City’s Disaster Council, 

declared a local emergency as authorized by Government Code section 8630 and 

Placentia Municipal Code section 11.12.020(a)(1). A true and correct copy of 

Proclamation NO. 2020-01 is attached hereto and incorporated herein by this reference; 

and 

WHEREAS, on March 17, 2020, the Placentia City Council ratified the 

Proclamation of Local Emergency by adopting Resolution No. 2020-11, which identified 

“conditions of extreme peril to the safety and persons and property have arisen due to the 

potential introduction of COVID-19 to Placentia and Orange County.”, and  

 
WHEREAS, the conditions justifying the declaration of the state of emergency no 

longer exist. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PLACENTIA, 

CALIFORNIA, DOES PROCLAIM AS FOLLOWS: 
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The State of Emergency relating to the COVID-19 Global Pandemic that the City 

declared on March 16, 2020 is hereby terminated effective March 7, 2023. 

 

 PASSED, APPROVED AND ADOPTED this 7th  day of March, 2023. 
   
 
 

      ___________________________________ 
                               Ward L. Smith, Mayor 
 
ATTEST: 
 
 
______________________________ 
Robert S. McKinnell, City Clerk 
 
 
STATE OF CALIFORNIA 
COUNTY OF ORANGE 
 
 I, Robert S. McKinnell, City Clerk of the City of Placentia, do hereby certify that the 
foregoing Resolution was introduced and adopted at a regular meeting of the City Council 
of the City of Placentia, held on the 7th day of March 2023 by the following vote: 
 
 
AYES:   Councilmembers:  
NOES:   Councilmembers:  
ABSENT:   Councilmembers:  
ABSTAIN:   Councilmembers:   

                                   
______________________________ 

  Robert S. McKinnell, City Clerk 
 
APPROVED AS TO FORM: 
 
 
________________________________ 

 Christian L. Bettenhausen, City Attorney 
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RESOLUTION NO. R-2023-13 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PLACENTIA, CALIFORNIA AUTHORIZING A BUDGET 
AMENDMENT IN FISCAL YEAR 2022-23 IN COMPLIANCE 
WITH CITY CHARTER OF THE CITY OF PLACENTIA §§ 1206 
AND 1209 PERTAINING TO APPROPRIATIONS FOR 
ACTUAL EXPENDITURES.  

 
A.  Recitals. 

 
 (i).   The adopted budget for the 2022-23 Fiscal Year sets out estimated 
appropriations for City expenses throughout the year. 
 

(ii).  From time to time the adopted budget must be adjusted when precise 
expenditures are finally determined or when estimated expenditures exceed projected 
costs allocated. 

 
(iii). City Charter of the City of Placentia § 1206 authorizes the City Council to 

amend or supplement the budget by motion adopted by the affirmative votes of at least 
three members so as to authorize the transfer of unused balances appropriated for one 
purpose to another purpose, or to appropriate available revenues not included in the 
budget.  All other legal prerequisites to the adoption of this Resolution have occurred. 
 

B.  Resolution. 
 
  NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PLACENTIA 
DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 
 
 1.  In all respects as set forth in the Recitals, Part A., of this Resolution.  
 
 2. The adopted budget for Fiscal Year 2022-23, Resolution No. R-2023-XX, is 
hereby amended to reflect the following expenditure of funds from the Account specified 
to the Account specified: 
 

Fund Description Department GL Account Amount Type 
Measure M Community 

Programs 
Community Services  184071-6401 $4,440 Expense 

Measure M Community 
Programs 

 

Community Services  184071-4092 $4,440 Revenue  

Air Quality 
Management District 

Community 
Programs 

Community Services 194071-6401 $8,160 Expense 

Air Quality 
Management District 

Community 
Programs  

Community Services 194071-4092 $8,160 Revenue 
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  3. The Mayor shall sign this resolution, and the City Clerk shall attest and certify to the 
passage and adoption thereof. 
 

 
PASSED, ADOPTED AND APPROVED THIS 7TH DAY OF MARCH 2023. 

 
 
       _____________________________ 
       Ward L. Smith, Mayor 
 
ATTEST: 
 
 
____________________________ 
Robert McKinnell, City Clerk 
 
 
STATE OF CALIFORNIA 
COUNTY OF ORANGE 
 
 
  I, Robert McKinnell, City Clerk of the City of Placentia, do hereby certify that 
the foregoing resolution was adopted at a regular meeting of the City Council of the City 
of Placentia held on the 7TH day of March 2023 by the following vote: 
 
AYES:  Councilmembers:  
NOES: Councilmembers:  
ABSENT: Councilmembers:  
ABSTAIN: Councilmembers:  
 
 
       _____________________________ 
       Robert McKinnell, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
______________________________ 
Christian Bettenhausen, City Attorney 
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ATTACHMENT 1 

AMENDMENT NO. 5 TO 
PROFESSIONAL SERVICES AGREEMENT  

 WITH  
DENNIS GRUBB AND ASSOCIATES, LLC 

 
This Amendment No. 5 (“Amendment”) to Professional Services Agreement is 

made and entered into effective the  7th  day of March, 2023 by and between the CITY 
OF PLACENTIA, a  Charter City and Municipal Corporation  (“CITY”), and Dennis Grubb 
and Associaties, LLC, a California corporation (hereinafter “CONSULTANT”). CITY and 
CONSULTANT are sometimes hereinafter individually referred to as “Party” and or 
collectively referred to as the “Parties.” 

 
A.  Recitals. 
 
(i).  CITY and CONSULTANT entered into a Professional Services Agreement 

(“Agreement”) effective October 26, 2021 through which CONSULTANT has been 
providing professional services as more fully explained in the Scope of Services attached 
to the Agreement as Exhibit “A.” 
 

(ii).  Due to a large backlog of work to be completed, on March 1, 2022 the Parties 
executed Amendment No. 1 to increase CONSULTANT’S compensation from $24,500.00 
to $50,000.00. The Parties executed Amendment No. 2 on May 3, 2022 to increase the 
CONSULTANT’S compenstation from $50,000.00 to $100,000.00. The Parties executed 
Amendment No. 3 on July 19, 2022 to increase the CONSULTANT’S compensation from 
$100,000.00 to $150,000.00 and executed Amendment No. 4 to increase the 
CONSULTANT’s compensation from $150,000 to $250,000 on September 20, 2022. The 
parties now seek to increase CONSULTANT’S compensation from $250,000 to 
$325,000.00 to continue to address the large backlog of work to be completed. 

 
(iii).  All legal prerequisites to the making of this Amendment have occurred. 
 
NOW, THEREFORE, in consideration of the mutual covenants and conditions set 

forth herein, the Parties agree as follows: 
 

B. Amendment to Agreement. 
 

1.  Paragraph 2.1 of the Agreement is hereby amended to read as follows: 
 

Consultant shall be paid in accordance with the fee schedule set forth in Exhibit “A”.    
Consultant’s total compensation shall not exceed Three Hundred Twenty-Five 
Thousand Dollars ($325,000.00). 
 
2. Except as specifically modified herein, all of the terms, conditions and 

provisions of the Agreement shall remain in full force and effect. 
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ATTACHMENT 1 

3. The Agreement, all amendments together with this Amendment No. 5 and 
all Exhibits attached thereto, constitutes the entire Agreement between the Parties and 
supersedes all prior negotiations, arrangements, representations, and understandings, if 
any, made by or between the Parties with respect to the subject matter hereof.  No 
amendment or other modification of the Agreement, as modified by this Amendment No. 
4 shall be binding unless executed in writing by both Parties hereto, or their respective 
successors, assigns, or grantees. 

 
4. Each of the undersigned represents and warrants that he or she is duly 

authorized to execute and deliver this Amendment No. 5 and that such execution is 
binding upon the entity for which he or she is executing this document. 

 
IN WITNESS WHEREOF, the Parties have caused Amendment No. 5 to the 

Professional Services Agreement are to be executed as of the day and year first above 
written. 

 
 

CONSULTANT CITY OF PLACENTIA 
 
 
 
By: ______________________________ 

Dennis Grubb, Consultant 

 
 
 
By: _____________________________ 

Damien R. Arrula, City Administrator 
 
 
 
ATTEST:  
 
 
By: _____________________________ 

 Robert S. McKinnell, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
By: ________________________________ 

Christian L. Bettenhausen, City Attorney
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RESOLUTION NO. R-2023-11 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PLACENTIA, CALIFORNIA AUTHORIZING A BUDGET 
AMENDMENT IN FISCAL YEAR 2022-23 IN COMPLIANCE 
WITH CITY CHARTER OF THE CITY OF PLACENTIA §§ 1206 
AND 1209 PERTAINING TO APPROPRIATIONS FOR 
ACTUAL EXPENDITURES.  

 
A.  Recitals. 

 
 (i).   The adopted budget for the 2022-23 Fiscal Year sets out estimated 
appropriations for City expenses throughout the year. 
 

(ii).  From time to time the adopted budget must be adjusted when precise 
expenditures are finally determined or when estimated expenditures exceed projected 
costs allocated. 

 
(iii). City Charter of the City of Placentia § 1206 authorizes the City Council to 

amend or supplement the budget by motion adopted by the affirmative votes of at least 
three members to authorize the transfer of unused balances appropriated for one purpose 
to another purpose, or to appropriate available revenues not included in the budget.  All 
other legal prerequisites to the adoption of this Resolution have occurred. 
 

B.  Resolution. 
 
  NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PLACENTIA 
DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 
 
 1.  In all respects as set forth in the Recitals, Part A., of this Resolution.  
 
 2. The adopted budget for Fiscal Year 2022-23, via Resolution No. R-2022-43, is 
hereby amended to reflect the following expenditure of funds from the Account specified 
to the Account specified: 
 

Fund Description Department GL Account Amount Type 
Plan Check Services  Expenditures 

related to contract 
services 

Fire & Life Safety  102532-6290 $57,542 Expense 

Plan Check 
Revenue 

Revenue related to 
contract services 

Development 
Services 

102532-4160 $57,542 Revenue  

 
 
  3. The Mayor shall sign this resolution, and the City Clerk shall attest and certify to the 
passage and adoption thereof. 
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PASSED, ADOPTED AND APPROVED THIS 7th DAY OF MARCH 2023. 

 
 
 
       _____________________________ 
       Ward L. Smith, Mayor 
 
ATTEST: 
 
 
____________________________ 
Robert McKinnell, City Clerk 
 
 
STATE OF CALIFORNIA 
COUNTY OF ORANGE 
 
 I, Robert S. McKinnell, City Clerk of the City of Placentia, do hereby certify that the 
foregoing resolution was adopted at a regular meeting of the City Council of the City of 
Placentia held on the 7TH day of March 2023 by the following vote: 
 
 
AYES:  Councilmembers:  
NOES: Councilmembers:  
ABSENT: Councilmembers:  
ABSTAIN: Councilmembers:  
 
 
       _____________________________ 
       Robert S. McKinnell, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
______________________________ 
Christian L. Bettenhausen, City Attorney 
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ATTACHMENT 1 

AMENDMENT NO. 4 TO 
PROFESSIONAL SERVICES AGREEMENT  

 WITH  
DENNIS GRUBB AND ASSOCIATES, LLC 

 
This Amendment No. 4 (“Amendment”) to Professional Services Agreement is 

made and entered into effective the  20th  day of September, 2022, by and between the 
CITY OF PLACENTIA, a  Charter City and Municipal Corporation  (“CITY”), and Dennis 
Grubb and Associaties, LLC, a California corporation (hereinafter “CONSULTANT”). 
CITY and CONSULTANT are sometimes hereinafter individually referred to as “Party” 
and or collectively referred to as the “Parties.” 

 
A.  Recitals. 
 
(i).  CITY and CONSULTANT entered into a Professional Services Agreement 

(“Agreement”) effective October 26, 2021 through which CONSULTANT has been 
providing professional services as more fully explained in the Scope of Services attached 
to the Agreement as Exhibit “A.” 
 

(ii).  Due to a large backlog of work to be completed, on March 1, 2022 the Parties 
executed Amendment No. 1 to increase CONSULTANT’S compensation from $24,500.00 
to $50,000.00. The Parties executed Amendment No. 2 on May 3, 2022 to increase the 
CONSULTANT’S compenstation from $50,000.00 to $100,000.00. The Parties executed 
Amendment No. 3 on July 19, 2022 to increase the CONSULTANT’S compensation from 
$100,000.00 to $150,000.00. The parties now seek to increase CONSULTANT’S 
compensation from $150,000 to $250,000.00 to continue to address the large backlog of 
work to be completed. 

 
(iii).  All legal prerequisites to the making of this Amendment have occurred. 
 
NOW, THEREFORE, in consideration of the mutual covenants and conditions set 

forth herein, the Parties agree as follows: 
 

B. Amendment to Agreement. 
 

1.  Paragraph 2.1 of the Agreement is hereby amended to read as follows: 
 

Consultant shall be paid in accordance with the fee schedule set forth in Exhibit “A”.    
Consultant’s total compensation shall not exceed Two Hundred Fifty Thousand 
Dollars ($250,000.00). 
 
2. Except as specifically modified herein, all of the terms, conditions and 

provisions of the Agreement shall remain in full force and effect. 
 
3. The Agreement, all amendments together with this Amendment No. 4 and 

all Exhibits attached thereto, constitutes the entire Agreement between the Parties and 
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supersedes all prior negotiations, arrangements, representations, and understandings, if 
any, made by or between the Parties with respect to the subject matter hereof.  No 
amendment or other modification of the Agreement, as modified by this Amendment No. 
4 shall be binding unless executed in writing by both Parties hereto, or their respective 
successors, assigns, or grantees. 

 
4. Each of the undersigned represents and warrants that he or she is duly 

authorized to execute and deliver this Amendment No. 4 and that such execution is 
binding upon the entity for which he or she is executing this document. 

 
IN WITNESS WHEREOF, the Parties have caused Amendment No. 4 to the 

Professional Services Agreement are to be executed as of the day and year first above 
written. 

 
 

CONSULTANT CITY OF PLACENTIA 
 
 
 
By: ______________________________ 

Dennis Grubb, Consultant 

 
 
 
By: _____________________________ 

Damien R. Arrula, City Administrator 
 
 
 
ATTEST:  
 
 
By: _____________________________ 

 Robert S. McKinnell, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
By: ________________________________ 

Christian L. Bettenhausen, City Attorney 
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TRAVEL AND MEETING ALLOWANCES 
 
It is necessary for the City’s elected, appointed officials and employees to be well 
informed regarding current developments in local government. Relevant training, 
conferences, meetings sponsored by local government associations, professional 
societies, training specialists, universities and colleges, provide such information. City 
Officials are encouraged to attend and participate in conferences, meetings, etc., 
dealing with subject matter appropriate to their respective functions in the City 
government. Funding for staff development is included in the annual budget for this 
purpose. 
 
To facilitate attendance and participation, the City Administrator shall be responsible for 
reviewing available information on conferences and meetings and recommend, in the 
annual preliminary budget, those that should be attended by City officials. In turn, said 
recommendations shall be reviewed by the City Council by the adoption of the annual 
budget. 
 
This policy establishes procedures to ensure uniform and fair payment of expenses 
while traveling on City business. The policy applies to all full and part time City Staff as 
well as elected and appointed officials. It is the responsibility of each employee and/or 
representative of the City of Placentia to be fiscally responsible and consider the 
financial impact of their choices while attending training and/or traveling on behalf of the 
city. 
 
GENERAL REQUIREMENTS 
 
These requirements apply to all City-paid travel: 
 
1. ADVANCE APPROVAL 
Payment for out-of-town travel will be authorized only after advance approval has been 
given. Specific approval authority for each category is outlined in later portions of this 
policy. A standard travel and meeting expense form is to be used by all individuals 
requesting authorization to travel. The form contains information describing the funds 
requested, authorization to travel, and accounting for funds expended following 
completion of travel. City staff will seek advance approval from their Department Head 
and/or City Administrator; the City Administrator shall seek approval from the Mayor; 
elected officials will seek advance approval from the Mayor; and the Mayor shall seek 
advance approval from the City Administrator and/or by vote of the City Council. 
 
2. LODGING 
The cost of lodging accommodations for approved conferences; seminars or meetings 
will be paid directly by the City, either by check or City credit card, or employee personal 
credit card for reimbursement after return from travel.  
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Hotel and motel charges shall be based on single occupancy rates. The City will not pay 
for or reimburse employees for lodging expenses incurred for additional guests. In 
instances where conference hotels are filled, the employee should attempt to secure 
comparable rates at the nearest hotel.  
 
Pre-conference lodging will be allowed for travel requiring extensive travel time and 
must be identified in the travel request, supported by a copy of the conference schedule 
and approved by the Department Head and/or City Administrator. Note: Starting time is 
for actual conference, not registration or optional tours or conference sponsored events 
unless related to professional development as approved by Department Head and/or 
City Administrator.  

 
Lodging will be allowed for travel if the following conditions are met:  
 
• The length of the conference is more than one day, extensive travel time is required or 
the distance is more than 100 miles from City Hall or the employee’s residence, 
whichever is more or,  
 
• If the employee’s presence is required for activities before or after the regular 
conference hours.  
 
Lodging will be paid at actual cost. The cost of hotel accommodations during a 
conference shall not exceed the standard room rates at official conference hotels.  
When making lodging reservations, employees shall inquire about local exemptions for 
transient occupancy taxes (TOT) as some cities exempt travelers on city business from 
the local tax. 
 
3. REGISTRATION  
Registration fees for a conference or seminar will be paid directly by the City at actual 
cost. Early registration is encouraged whenever possible to take advantage of early 
registration discounts. Official literature indicating the cost of registration and 
conference or seminar dates must accompany the expense reimbursement form 
requesting payment and/or the City P-Card statement containing the expense.  
 
4. TRANSPORTATION 
Transportation will be paid at actual cost, with use of air, train, private car or bus 
selected on the basis of the most reasonable and appropriate method, taking into 
consideration distance, time and total costs to the City.  When traveling by air, all flights 
shall be booked at coach class or an equivalent level. The City Administrator, upon a 
showing of great inconvenience or lack of other airline jet service, may authorize more 
expensive fare. 
 
Airline tickets shall be paid directly by the City, either by check or City credit card, or 
personal credit card for reimbursement. If an employee has been issued a City credit 
card but chooses to use his or her personal credit card, reimbursement will be made 
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with proper documentation after attendance at the conference, seminar or meeting. If an 
employee does not have a City issued credit card and uses their personal credit card for 
the purchase of airline tickets they may receive payment with proper documentation 
prior to the attendance of the conference. If the airline tickets are not used, it is the 
employee’s responsibility to reimburse the City within five calendar days of notification 
of cancellation. 
 
When rental vehicles or ride-sharing services are used, the least expensive vehicle 
practical will be used. In cases where more than one employee is attending the same 
event, employees will normally be expected to travel together when feasible and share 
the rental vehicle. 
 
5. PER DIEM   
The per diem is a daily allowance that covers the cost of all meals, incidental living 
expenses, and any ground transportation (i.e., taxis) after arriving at the destination.  
Itemization of individual expenses covered by the per diem is not required. The per 
diem amount shall be the IRS per diem rate for the travel destination and is the same 
for all employees regardless of payment method.   
 
Meal Allowance: Receipts are not required if you stay within current IRS per diem 
regulations. Receipts are required to substantiate expenses over the current IRS per 
diem regulation. While discouraged, under special circumstances employees may 
receive a meal allowance in excess of IRS per diem regulations, and will be reimbursed 
upon recommendation of Department Director and approval of the City Administrator.  
 
Meals provided by the conference or included in the registration fee will not be eligible 
for per diem and employees will not be reimbursed for meals purchased in addition to or 
replacement of the conference provided meal unless there is a specific dietary need for 
it and approved by the Department Director or City Administrator. A continental 
breakfast is not considered a meal for purposes of calculating meal allowance. In 
calculating the meal allowance for partial days, the following guidelines should be used:  
 
Departure  
If you depart after 7:00 a.m., you may not claim meal expenses for breakfast for that 
day.  
If you depart after 1:00 p.m., you may not claim meal expenses for breakfast and lunch 
for that day.  
If you depart after 7:00 p.m., you may not claim meal expenses for that day.  
 
Return  
If you return after 8:00 a.m., you may claim the breakfast allowance.  
If you return after 1:00 p.m., you may claim the breakfast and lunch allowances.  
If you return after 7:00 p.m., you may claim expenses for the full day.  
 
Tips/ gratuities will be reimbursed up to 20% of the total receipt amount. 
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6. MILEAGE – USE OF PERSONAL AUTO 
Within a radius of fifty (50) air miles, personal automobile or City vehicle may be used.  
If personal automobile is used, reimbursement will be made at the current rate set by 
the Internal Revenue Service (IRS) for actual business mileage traveled. Beyond the 
fifty (50) air mile radius, personal automobile or City vehicle may be used only with the 
advance written permission of the City Administrator upon a showing that the interests 
of the City are best served thereby. Employees may be reimbursed for parking costs 
and incidental toll charges if its determined the toll road is the most advantageous 
route in either cost (mileage) or time-savings. Receipts for parking and toll charges are 
required for reimbursement. 
 
In cases where more than one employee is attending the same event, employees will 
normally be expected to travel together when feasible and mileage reimbursement will 
be for one vehicle only. 

 
This mileage allowance applies to authorized use of an employee’s personal vehicle 
while on duty. Employees receiving monthly auto allowances may not receive mileage 
reimbursement in addition to the monthly allowance. The City will not reimburse 
employees for damage to a personal vehicle or maintenance costs resulting from the 
use of a personal vehicle for City related travel. 
 
If the travel occurs on a work day, and an employee travels directly from their residence 
to the conference site, an employee shall only be reimbursed up to the total miles 
between the employee’s residence and the conference site, or the employee’s work site 
and the conference site, whichever is less. On non-work days, the employee may be 
reimbursed for the total miles traveled. 
 
7. FAMILY MEMBERS OR GUESTS TRAVEL 
 The City shall not pay for the travel expenses of  family members or guests. If  family 
members or guests accompany an individual on City-paid travel, arrangements must be 
made for separate billing of family members or guests’ travel expenses. 
 
8. SETTLEMENT OF TRAVEL ADVANCES 
Within thirty (30) calendar days following completion of City-paid travel, settlement of 
cash advances must be made. 
 
9. UNAUTHORIZED EXPENSES 
The following items of a personal nature, even if they are incurred in conjunction with 
expenditures that are subject to reimbursement, are not reimbursable: movies, 
entertainment, premium television services, alcoholic beverages, dry-cleaning, spas, 
gyms, barber, magazines, shoe shines, travel insurance, purchase of clothing or 
toiletries, loss of tickets, fines or traffic violations, excess baggage costs, golf related 
expenses, personal losses incurred while on City business, repairs to personal vehicles, 
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office equipment and other items of a personal nature. Optional tours, banquets or other 
activities not related towards professional development offered through the conference, 
but as an additional cost to registration, are solely at the discretion of the employee and 
will be considered as a personal expense. The department head and/or City 
Administrator shall determine what constitutes professional development.  
 

 Political or charitable contributions or events unless it is to a 501(c)(6) Business 
League, Chamber of Commerce are unauthorized expenses. 
 

 A local elected official purchasing meals for third parties, such as constituents, 
legislators, and private business owners at meetings held to conduct City related 
business is an unauthorized expense.  
 

The use of a City credit card to pay for unauthorized or personal expenses is not 
allowed. If unauthorized expenses have been paid by the City, the employee will be 
responsible for reimbursement to the City within five (5) days. If the unauthorized 
charge was on a City credit card, the employee should submit to Finance a check made 
payable to the City of Placentia. 
 
10. DISCRETION  
This policy does not claim to have addressed all contingencies and conditions. Any 
necessary and reasonable expense that may from time-to-time be justified due to 
circumstances or opportunities for the City will be honored upon authorization by the 
department director and approval of the City Administrator. Those expenses will be 
reimbursed to the employee with adequate documentation and justification. 
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TRAVEL AND MEETING ALLOWANCES 
 

 
It is necessary for the City’s elected, appointed officials and employees to be well 
informed regarding current developments in local government.  Relevant training, 
conferences, meetings sponsored by local government associations, professional 
societies, training specialist, universities and colleges, provide such information.  
City Officials are encouraged to attend and participate in conferences, meetings, 
etc., dealing with subject matter appropriate to their respective functions in the 
City government.  A “Staff Development Fund” is included in the annual budget 
for this purpose. 
 
To facilitate attendance and participation, the City Administrator shall be 
responsible for reviewing available information on conferences and meetings and 
recommend, in the annual preliminary budget, those that should be attended by 
City officials.  In turn, said recommendations shall be reviewed by the City 
Council by the adoption of the annual budget. 
 
This policy establishes procedures to ensure uniform and fair payment of 
expenses while traveling on City business.  The policy initially addresses general 
guidelines that apply to all travel and then focuses on additional specific 
requirements for various categories. 

 
GENERAL REQUIREMENTS 
 
These requirements apply to all City-paid travel: 
1. ADVANCE APPROVAL 
 Payment for out-of-town travel will be authorized only after advance approval 

has been given.  Specific approval authority for each category is outlined in 
later portions of this policy.  A standard travel and meeting expense form is 
to be used by all individuals requesting authorization to travel.  The form 
contains information describing the funds requested, authorization to travel, 
and accounting for funds expended following completion of travel. 

2. LODGING 
 Lodging will be paid at actual cost.  The cost of hotel accommodations during 

a conference shall not exceed the standard room rates at official conference 
hotels. 

3. REGISTRATION  
 Registration fees for a conference or seminar will be paid at actual cost.  

Official literature indicating the cost of registration and conference or seminar 
dates must accompany the expense voucher requesting payment. 

4. TRANSPORTATION 
 Transportation will be paid at actual cost, but in no event shall cost of ground 

transportation exceed the value of coach airline fare.  The City Administrator, 
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upon a showing of great inconvenience or lack of other airline jet service, 
may authorize more expensive fare. 

5. MILEAGE – USE OF PERSONAL AUTO 
 Within a radius of fifty (50) air miles, personal automobile or City vehicle may 

be used.  If personal automobile is used, reimbursement will be made at the 
IRS-prescribed rate per mile for actual business mileage traveled.  Beyond 
the fifty (50) air mile radius, personal automobile or City vehicle may be used 
only with the advance written permission of the City Administrator upon a 
showing that the interests of the City are best served thereby. 

 

 Payment for mileage to a destination outside of the fifty (50) mile radius shall 
not exceed the cost of coach airline fare to the same destination. 

 

 This mileage allowance applies to authorized use of an employee’s personal 
vehicle while on duty. 

6. SPOUSE TRAVEL 
 The City shall not pay for the travel expenses of a spouse.  If a spouse 

accompanies an individual on City-paid travel, arrangements must be made 
for separate billing of spouse’s travel expenses. 

7. SETTLEMENT OF TRAVEL ADVANCES 
Within thirty (30) calendar days following completion of City-paid travel, 
settlement of cash advances must be made. 

8. REPORTS FOLLOWING CONFERENCE 
Any City official, except Members of the Council and the City Administrator, 
who attends a conference or meeting shall furnish the members of the City 
Council and the City Administrator, with a report summarizing the topics 
discussed and the conclusions reached, within thirty (30) days immediately 
subsequent to the conclusion of the conference or meeting, provided that 
this condition shall not be applicable to local meetings involving limited 
agendas.  The City Administrator and Councilmembers may present a verbal 
report at a Council meeting. 

 
CATEGORIES OF TRAVEL 
In addition to the general requirements set forth above, specific requirements 
apply to these categories of travel: 
 
1. ELECTED OFFICIALS: 

A. Advance Approval Required  
  All requests for travel or conference expenses shall be submitted to the 

Mayor.  The Mayor will determine whether the request has necessary 
Council approval.  If so, he may approve the request and submit it to the 
City Administrator for advance of funds. 

 

  If the conference has not been approved by the City Council, it may be 
placed on the next Council agenda for consideration.  If approved by the 
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Council, the Mayor may sign the expense request and submit it to the 
City Administrator for advance of funds. 

B. Travel Expenses 
 To defray costs for necessary and reasonable expenses other than those 

listed in Paragraph D, elected officials shall be allocated $100 for 
conference in the Southern California area, $250 for Northern California, 
and $500 for national conferences outside of the State of California.  
Sums listed above may be adjusted for extenuating circumstances if 
approved by the City Council. 
 

As an alternative to the specific lump sum cash advance described 
above, elected officials may request payment of travel expenses in 
accordance with the per diem policy established for commissioners and 
management staff. 

C. Travel Arrangements 
The City Administrator’s Office shall arrange for lodging, travel 
arrangements, and conference registration for elected officials.  Lodging, 
travel, and registration expenses shall be paid directly by the City.  If a 
hotel will not accept payment by the City at a later date, the elected 
official may receive money to cover hotel accommodations. 

D. Spouse’s Travel Arrangements 
The City Administrator’s Office will, if requested by an elected official, 
arrange for identical travel accommodations for the spouse.  Each 
elected official shall be billed directly by the travel agency, airline, etc. 

E. Settlement of Travel Advances 
Within thirty (30) calendar days after returning from a conference, each 
elected official shall complete, sign, and submit to the City Administrator 
the meeting and/or expense voucher form (previously approved by the 
Mayor) along with all monies not expended.   If the meeting and/or 
expense voucher form is not submitted within the thirty-day period, no 
monies shall be advanced or approval given by the Mayor for the next 
conference requested by the delinquent elected official until the form has 
been completed, signed, and returned along with all monies not 
expended. 

F. Travel with City Administrator 
The provisions of this elected officials’ section shall apply to the City 
Administrator when traveling with members of the City Council. 

 
2. COMMISSIONERS 

A. Advance Approval Required 
Attendance at conferences shall be subject to prior City Council approval. 

B. Eligibility to Attend 
The chairman and vice-chairman shall be permitted to attend 
conferences. 
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An additional commissioner shall also be permitted to attend 
conferences.  The commissioner with the highest seniority shall have the 
first opportunity to attend a conference; the commissioner with the 
second highest seniority shall attend the second conference, and so on 
until all have attended a conference.  The process then starts over again 
with the person of highest seniority. 
 

In the event any of the three members should be unable to attend a 
conference, another commissioner shall be afforded the opportunity, 
again, based on seniority. 
 

Notwithstanding the above, a commissioner must have attended 75 
percent of the regular commission meetings during the six months prior to 
the conference in order to attend. 

C. Travel Limited to State 
Conferences shall be limited to those held within the State of California. 

D. Travel Expenses 
Travel expenses will be paid on the same basis as management staff. 

 
3. MANAGEMENT STAFF 

This category includes the City Administrator, department heads and staff 
members. 
A. Advance Approval 

The following approvals are required: 
(i) A written request to travel on City business, providing an explanation 

of travel and justification must have prior approval of department 
head and City Administrator.  If the subject of an approved request is 
a conference or meeting to be held outside of the State of California, 
the City Administrator shall furnish each member of the City Council, 
at least five (5) days prior to a regularly scheduled Council meeting, a 
report listing all pertinent information on said conference or meeting 
and the reason(s) for approval.  Any member of the City Council may 
call for Council review and action concerning the request and/or 
approval at the said scheduled Council meeting.  If the request 
and/or approval are not reviewed at said meeting, the approval shall 
be final.   

(ii) A standard Travel and Meeting Expenses form is to be completed by the 
employee and approved by the department head and City Administrator. 

B. Per Diem 
The per diem is a daily allowance that covers the cost of all meals, 
incidental living expenses, and any ground transportation (i.e., taxis)
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after arriving at the destination.  Itemization of individual expenses 
covered by the per diem is not required.  The per diem at the point of 
destination is $60.  (Exception:  No per diem will be paid for conferences 
held within fifty (50) miles of City Hall unless authorized by the City 
Administrator for exceptional circumstances). 

C. Travel During Working Hours 
Travel during working hours will be authorized for the time necessary to 
complete authorized City business and travel in both directions. 

 
4. OTHER EMPLOYEES 

A. Advance Approval 
 The following approvals are required: 

(i) A written request to travel on City business, providing an explanation of 
travel and justification must have prior approval of department head 
and City Administrator. 

(ii) A standard Travel and Meeting Expenses form is to be completed by 
the employee and approved by the department head and City 
Administrator. 

B. Expenses 
 Funds estimated to be adequate to cover actual cost of food, incidental 

expenses, and ground transportation will be advanced.  The employee is 
required to keep an itemized record of expenses.  Upon return from 
travel, a settlement of the cash advance will be made.  The unused 
portion is to be returned.  If necessary, the claim for additional funds may 
be submitted with itemization of expenses and justification for additional 
expenditures. 

C. Travel During Working Hours 
 Travel during working hours will be authorized for the time necessary to 

complete authorized City business and travel in both directions. 



EMPLOYEE/PERSONNEL MATTERS POLICY NO.  346 

POLICY MANUAL CITY ADMINISTRATOR 
CONFERENCE ATTENDANCE (APPOINTED) 10/73, 3/76, 11/78, 11/82, 12/84 
Page 1 of 1 

 Printed on Recycled Paper 

TRAVEL: CONFERENCE ATTENDANCE (APPOINTED OFFICIALS) 
 
 

The purpose of this policy is to designate which appointed staff members are 
eligible to request authorization to attend State and National professional 
conferences. 
 
Members of the management staff may submit a request to the City 
Administrator to attend one State and one National conference during each fiscal 
year. 
 
Staff members, other than department heads, may submit a request to the City 
Administrator, through appropriate channels via their Department Head, to attend 
one State Conference during each fiscal year. 
 
GENERAL REQUIREMENTS 
 
All conference requests must be submitted to the City Administrator during the 
annual preparation of the budget.  A written explanation that completely justifies 
the expenditure of City funds, must accompany the request.  If the City 
Administrator concurs with the request, he will include the conference 
expenditures within his budget recommendation to the City Council. 



TRAVEL POLICY
UPDATE

March 7, 2023



PURPOSE OF POLICY

• It is necessary for City’s elected, appointed officials and 
employees to be well informed regarding current 
developments in local government.

• Policy needed to establish procedures to ensure uniform and 
fair payment of expenses while traveling on City business.

• Confirms responsibility of each employee and representative 
of the City of Placentia to be fiscally responsible and consider 
the financial impact of their choices while attending training or 
traveling on behalf of the City. 



POLICY NO. 344 & 346
CURRENT VERSION

Policy No. 344

• Last updated 1984
• Limits per diem to $60/ day 
regardless of destination

• Silent on toll roads, ride‐sharing
• Vague or outdated language

Policy No. 346

• Last updated 1984
• Authorizes management staff to 
attend one State and one 
National conference per fiscal 
year



PROPOSED CHANGES
• Combines Policies 344 & 346 into one policy covering all City 
employees, elected and/ or appointed officials

• Changes per diem amount from flat $60/ day to IRS daily per 
diem based on destination

• Updates language to address specific situations that have 
arisen in recent years
• Toll road use reimbursed if in best interest of the City to save staff 
time or mileage reimbursement

• Amount of gratuity City will reimburse
• Meals allowable for reimbursement based on travel time



PROPOSED CHANGES

• Clarifies expenses that will not be reimbursed by City
• Spouse travel and/or expenses
• Optional tours or events sponsored by conferences that do not relate 
to professional development

• Elected official purchase of meals for third parties, such as 
constituents, legislators or private business owners

• Political or charitable contributions
• Damage to or maintenance of personal vehicles resulting from use of 
personal vehicle while traveling for City related business

• Entertainment, alcoholic beverages, excess baggage costs, dry‐
cleaning are all unauthorized expenses



STAFF RECOMMENDATION

• Review the proposed updates to Policy 344, including the 
incorporation of Policy 346 into Policy 344; and

• Following discussion, adopt the updated Policy 344



QUESTIONS?
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